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RerOCID.YINMUTM DIVISION 

- 
APPLICATION FOR-RECO3DS RETENTION 

~~ 

~. T - . _ ~ ~ _ _ -  - 
INSTRUCTIONS: See Publ'cation No. 76-RM-1 for inmuttions on mrnpietinq drir form Forward rignad original to 
DcpaRment of Aichives and History. Remrdr Management Division, 330 Capitol Avenue. Atlanta, Georgh,  30334, 
Attention: Scheduling Section. 

--->~.~ __~.. .~ Ir  ~ ~ 
-~--~ ___ ~_i  __l-- _.~____ .-.- 

FOR RECORDS MANAGEMENT USE 1. Agenq Address -~ ~- FOR AGENCY USE 

WIlcalian oats Georgia Department of Agriculture AePliu:ion N mbar 
6-12-79 Plant Industry Division- 

Pesticide Unit mn H-M 
- 
wiCa:ion Nurnter 

tin Luther Xing Zr., Dr. S. [. . ~ , :  I 

_g. i&14L3S-~~ ~ = _ i i 7  = ~ ~ - = ~ ~ ~ ~ - l ~ ~ ~ = . ~ ~ ~ - - ~ ~ ~ . . ~  
. Person to Contact Working Title T&phow Number 

~ -- ~ ~ ~ ~ ~ . _ ~ r - _ - - _ i - _ - : ~ - - ~ - . -  ~ -~ 
~ -~ ~ .~~~ ~ . -  __IT -~ . ~ . Action Requened 

8. 

b. 
Estaoiisn Retention Schedule: record will mntinue to accumulate. 

C Dispose of pesent accumulation: no further accumulation anticipated. 

a r l i e n  

1977 , To Dat Xestricted Use Desticide Dealer License File -4 -~ __ - . _._____ 
. Division and Office Function What is the function of the Division and rhe Office in h i c h  this record series is created? 

~ ~~ .. ~~ 
-~ ~ ~ ~ ~~ ~~ 

The Plant Industry is responsible for supervising and regulating various 
fields of the plant industry in Georgia. It seeks to control and eradi- 
cate diseases and insects in the plant industry. 

The Pesticide Division, an operational unit of the Plant Industry Di- 
vision, is responsible for enforcement of the Georgia Pesticide Control 
Act, the Georgia Pesticide Use and Application Act and the Georgia Treat- 
ed Timber Act. 

. Remrd Series Description Th is  file contains the following documents finclude form numbers and tir/es, if any): 
Attach samples of the file. 

re'ating to: Annual licensing of dealers who distribute "restricted use" 
pesticides in Georqia 

Included are: 

ApTlication for Ceorgia 2estricted Use - Pestici2e Dealer's 
License 

Alphabetic, by last name of corn-pany. Fi le is  srranged: 

~ ~~ 

1. Monthh, Reference How ofter! ara remrdr raferred to~wnirpare: 
2. >'. -2 

One to six months old 
twentv-f:ve months and o l d e r - ~ L ?  

--; Seven to w e l v e  months old L==--&-; Thirteen to fwenrpfour months old o _ _ _ : - ;  
~I ~ 

.~~.~~l __I_... . .- 
I .  Annual Rate of Accumulation of Remrdr 

Letter.size oraweri A~L-; Legs!-:ire drawers - ,; Shelves -~ ~  other (specify) _. ~ 



- 
t 

i 
1 

a. Is chis the official cc8lcof the OHL~~BI) 
b bosr tho soria contain mnfidential informotion requiring security handling? If yes, a t e  law or regulation. 

-~ * * .  
~~ 

._-_~____p_ . - -  
___ - -_ __ 1 x r~ c~ is  this avifal.reqm 

- ~- - have historical OT ! o _ n x r c h  value? 
e. When me or two documents in the  file make it n e c e w  to keep the entire fi!e for a long period, could the3 

U _ m e n ~ _ r r t r p d w % m m E ! ! i L ~ ~  ~~ ~- 
If.!mAnachmov._~_ - ___ -__ 

g. Is the information mntained in this series ever analyzed and/or recorded in a summarized repan? 

h. Is there a duplication of h i s  series in your office, or in another office or agency? 
~ - I t u e r s t r a € h - C Q L ~ - .  =~ ~~ _ _  
- K ! & s A m e ? -  ~ __ 

tiQD Qf itLrWlaLtrmianfi?- ~ - 
~~ . 

___~_ 
11. Retention Requirements The foiiowing requires the series to be kept: 

a. State Law -yean. d. Audit period ---YedN. 
b. Statute of limiration _-.-years. a. Administrative need - 3 - y e a r s .  

Y m .  c. Federal law --&-years. f. Federal retention instructions - 

Attach copy or excerpt of laws or regulatiorj. Explain administrative need. 

Records of sales by d e a l e r s  mus t  be maintained f o r  2 y e a r s  as r e q u i r e d  
by Section 40-11-12 of r e g u l a t i o n s  t o  Georgia P e s t i c i d e  Cont ro l  A c t .  

~ 
_____- _ ~ _ _  .- -_ 

12. ADorovedi%&i%ion Instructions This agEncy recommends t h a t  the f i le series be cut o>ar tht end ofuch: 
&CdendarYear; C Fiscal year; 2 Other _ _ _ _ _  tnen, 

? Hold in the current files area --moilthlst -,$earls); then 
0 Transfer to local holding area, hold 
0 Transfer to State Remrdr Center; hold 

-yearb); then 
-vear(rl; then 

Gf Destroy. 
0 Transfer to State Arch ives  for parmanent retention. 
0 Other (Specify) 

The= instruc ns apply to ai l  prior and ture accumulations c he series 

.- 
State Records Committea /Siqnatuml Date 

Iecommendations in para- 
iraph 12 are approved. 
/ f  disapproved, attad, letter 
if  explanation.) 

-_____l_l__~.~--. 
1-50-71; RN. 76 


